
End of Course Assessment scores on Transcripts 

To get your EOC scores onto your transcripts (for those of you that choose to print those) you must first Export out those 

EOC scores then you must re-import those back into PowerSchool onto your custom screen that contains those fields 

you are using for your transcripts.  There is more than one way to do this and here is one of the easiest: 

 

Select your group of students IE: all 12th graders from the start screen 

 

 

Once those are in your current collection, then on the left menu click on System Reports – then choose the Engine tab 

 

Choose the highlighted report – If you do not see that – please create a helpdesk ticket or email 

student_support@nwoca.org 

 

Run the report for your selected students, then save the results file – a .TXT file to your computer. 

Next open Excel to a blank workbook/worksheet (click in Cell A1) and choose Data, then From Text and then browse for 

the file you just saved to your computer and import it using the import wizard. 

 

 

Step 1 – it is a delimited file then click next, step 2 – it is a tab delimited file – click next then step three click finish then 

OK 
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Now that you have your EOC scores into Excel – you need update the column headings for those columns that you want 

to import back into PowerSchool and those need to be changed to your custom field names that you are using on your 

server.  These are likely different across the NWOCA districts.  To find your districts custom field names back in 

PowerSchool – click on System on the left menu, then Custom Fields / Screens then Custom Student Screens, then click 

Edit Fields for the screen you use so you can see your custom field names to cut and paste back into spreadsheet to 

import. 

For example below – this districts Field Name for Algebra 1 score is ODE_ALG1_SCO and then they use the ODE_ALG1 

field for the performance level on their custom field. 

 

 

So you put those into your spreadsheet, once you have all the columns adjusted to what you want re-imported,  you can 

delete the un-needed columns like name as that is not needed for import.  Keep StudentNumber and insert an 

underscore to make it Student_Number for Column A. 

 

 

Once you have your column headings updated to your custom field names – you can save the file as a text tab file for 

importing into PowerSchool. 

 



In PowerSchool – choose Importing & Exporting or Special functions then Importing & Exporting the Quick Import 

 

 

 

Then ONLY the following option should be checked before you click the Submit button 

 

Then check your custom screen for the imported data and then go from there. 

 


